iv

Contents

Contents

Preface viii

Unit 1

Chapter 1
Chapter 2
Chapter 3
Chapter 4

Image Management

History

Image File Types
Image Editing
Image Effects

Key Concepts
Digital Portfolio

Unit2 Visual Communication
Chapter5 Digital Photography
Chapter6 Scanning

Chapter 7  Charts and Graphs
Chapter8 Maps

Key Concepts

Digital Portfolio

Unit 3

Chapter 9

Chapter 10
Chapter 11
Chapter 12

Desktop Publishing

Print Type

Print Graphics
Print Design
Print Standards

Key Concepts
Digital Portfolio

Unit4

Chapter 13
Chapter 14
Chapter 15
Chapter 16

Presentation Strategies

Presentation Planning
Presentation Design
Presentation Effects
Presentation Performance

Key Concepts
Digital Portfolio

17
28
42
55
57

59

61
74
87
100
112
114

116

118
131
144
161
179
181

182

184
195
210
224
234
236



Unit 5 Web Publishing 237
Chapter 17 Web Editing 239
Chapter 18 Web Design 251
Chapter 19 Web Media 265
Chapter 20 Web Standards 274
Key Concepts 285
Digital Portfolio 286
Unit 6 Sound and Video Production 287
Chapter 21 Animation 289
Chapter 22 Sound 299
Chapter 23 Video Communication 310
Chapter 24 \Virtual Reality and 3-D 323
Key Concepts 335
Digital Portfolio 337
Unit7 Changing Business Environment 338
Chapter 25 Team Building 340
Chapter 26 Corporate Capstone 348
Key Concepts 358
Digital Portfolio 359

Appendix A: Adobe Certified Expert (ACE) Exam Guide Objectives 361

Appendix B: Competencies 388
Appendix C: Copyright Basics 391
Appendix D: Certified Internet WebMaster (CIW) 409
Appendix E: Professional Printing 412
Glossary 425

Index

434

Contents



